UBND TINH BINH PINH CONG HOA XA HOQI CHU NGHIA VIET NAM

THANH TRA TiNH Pac 1ap — Tw do — Hanh phuic
S6: 05 /QD-TTT Binh Binh, ngay1o thang 01 ndam 2024
QUYET PINH

Vé viéc ban hanh Danh muc hd so lwu trir co quan nim 2024

Can cir Ludt Luu triv s6 01/2011/QH13 ngay 11/11/2013;

Can cir Nghi dinh 30/2020/ND-CP ngay 05/3/2020 ciia Chinh phii vé cong tac
van thuw;

Can cir Thong tu s6 10/2022/TT-BNV ngay 19/12/2022 ciia Bé Néi vu vé quy
dinh vé thoi han bao quan tai liéu;

_ Can cir Thong tw 07/2012/TT-BNV ngay 22/11/2012 cua Bg Noi vu huong

dan qudn ly van ban, lap ho so va nop luu ho so, tai liéu vao luu triv co quan;

Can cir Quyét dinh 1801/0b-UBND ngay 26/5/2016 cua UBND tink quy dinh
chitc nang, nhiém vu, quyén han va co cau to chuc cua Thanh tra tinh;

Theo dé nghi ciia Chanh Vin phong Thanh tra tinh,

QUYET PINH:

Piéu 1. Ban hanh kém theo quyét dinh nay Danh muc hé so luu trit co quan
Thanh tra tinh nam 2024.

Piéu 2. Quyét dinh nay c6 hiéu luc thi hanh ké tir ngay ky ban hanh.

Piéu 3. Chanh Vin phong, Truéng cac phong va can bg, cong chic thuoc
Thanh tra tinh chiu trach nhiém thi hanh Quyét dinh nay./.

Noi nhan:
- S Noi vu;
- Nhu Diéu 3;
- CTT, cac PCTT;
- Luu: VT, VP.




UBND TINH BINH BINH
THANH TRA TINH

DANH MUC HO SO CO QUAN NAM 2024

CONG HOA XA HOI CHU NGHIA VIET NAM
Pgc 1ap — Tw do — Hanh phac

(Ban hanh kém theo Quyér dinh so: 05 /OP-TTT ngay 10 /02/2024 ciia Thanh tra tinh)

S, ki higu s Don
STT U Tiéu de ho so THBQ vi/nguoi
ho so ap
1. TAI LIEU TONG HQP, HANH
CHINH, QUAN TRI CONG SO

1 01.THHC | Ho so Hoi nghi can b, cong chirc 20 nam

5 | 02.THHC |HOso to chirc Hoi nghi so két nganh thanh | (4 -
tra 6 thang

3 03.THHC Hé so t6 chirc Hoi nghi tong két nim cong Vinh vidn
tac thanh tra

4 04.THHC | Ho so ban hanh Quy ché chi tiéu noi bd 20 nim

5 05.THHC H6 SO )Eéy}\dl{ng, b,al’l hé:nh c.échuy Qinh, 20 nim
quy ché vé cong tac quan tri cong so

6 06.THHC | Ho so thyc hién vin hoa cong s 10 nam

7 07.THHC | Hd so thyc hién cai cach hanh chinh 20 nim

8 08. THHC H‘(‘A) SO d?’mh gjé xé']? hang cong tac cai cach 10 nam
hanh chinh hang nam

9 09 THHC H(‘A)‘ SO Yé lap, ban hanh Danh myc bi mat Vinh vidn
nha nudc

10 10.THHC HL(A) SO Yé 1ap, ban hanh Danh muc ho so 5 nAm
hang nam

11 11.THHC HO s?’ td chirc th~1_1’c hién cac hoat dong 20 nim
nghiép vu luu trix

12 | 12.THHC H(‘A)’so yé quén 1y va sir dung thiét bi luu 20 nim
khoa bi mat

13 | 13.THHC | H so giao ndp tai liéu vao Luu trit lich stt | Vinh vién

14 14. THHC H(‘:) SO, _téti lidu vé tng dung cong nghé 20 nim
thong tin

15 15.THHC H6 50 dén? gia xép hang cong nghé thong 10 nim
tin hang ndm
Hb so x4y dung hé thdng, quy trinh, quy <

16 16.THHC . y . 20
dinh thyc hién theo tiéu chudn ISO e

17 | 17.THHC | Ho so v& an ninh trat ty 10 nim

18 18.THHC | Hb so vé cong tac thong tin, tuyén truyén 10 nam




19

19.THHC

2

Hb so vé cong tac phd bién, giao duc phap
luat

10 nam

20

20.THHC

Cong van trao doi cong tac tong hop, hanh
chinh, quén tri cong s&

10 nam

2. TAI LIEU TO CHUC CAN BO,
CONG CHUC, NGUOI LAO PONG

2.1 Tai liéu t6 chirc

21

01.TCCB

Hb so xdy dung, ban hanh Diéu 16 t6 chirc
va hoat dong cta co quan, to chirc; Quy
ché lam viéc, quy dinh, huéng dan cong
tac tO chirc ciia co quan, to chirc

20 nam

22

02.TCCB

Ho so thuc hién dan chi co s&

20 nam

23

03.TCCB

Cong van trao o1 cong tac to6 chuc

10 nam

2.2 Tai li€u can bg, cong chirc, nguwoi lao
dong

24

04.TCCB

Ho6 so xay dung, ban hanh tiéu chuan chuc
danh cén b9, cong chiic

Vinh vién

25

05.TCCB

Ho so xay dung, ban hanh D¢€ an vi tri
viéc lam

Vinh vién

26

06.TCCB

Ho so vé xay dung, giao, diéu chinh, thuc
hién chi tiéu bién ché cong chire, vién
chirc

Vinh vién

27

07.TCCB

Ho so vé quy hoach can b9, cong churc,
vién chirc

Phiéu tin nhiém quy hoach

5 nam

Céc thanh phan tai liéu khac

10 nam

28

08.TCCB

HO so vé bo nhiém, bé nhiém lai can bg,
cong chirc, vién chuc

Phiéu tin nhiém quy hoach

10 nam

Cac thanh phan tai liéu khac

20 nam

29

09.TCCB

Ho so vé viéc tiép nhan, diéu dong, thuyén
chuyén, luan chuyén, chuyén doi vi tri
vi€c lam, biét phai, ky luat cdn bg, cong
chuc, nguoi lao dong

20 nam

30

10.TCCB

Ho6 so ve viéc cho thdi viée, chuyén cong
tac cua can b, cong churc, nguoi lao dong

20 nam

31

11.TCCB

Ho so nang ngach, bac, chuyén ngach cia
can bd, cong chirc

20 nam
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Ho so giai quyét cac ché dg, trg cap cho

32 12.TCCB AR . 20 nam
can bg, cong churc
Ho so vé tuyén dyng; thi nang ngach,
thang hang, chuyén ngach hang nam; thi <

33 13.TCCB tuyén chirc danh lanh dao quan 1y cta 10 nam
cong chuc, vién chiic

34 | 14TCCB | Ho so danh gia, xép loai cong chirc 70 nam
Ho so cur can bo, cépg chl'rg, vién churc

35 16.TCCB t}}am gia cac Ban, t0, hoi dong do co quan, 5 nam
to churc khac thanh lap

36 17. TCCB Célng van :tr‘ao d(l)iAcéng tac can bg, cong 10 nam
chtrc, nguoi lao dong
2.3.Tai liéu cong tac dio tao, boi dudong

37 18.TCCB H6’ SO gu%tn 1y, cir Sén bNC), cong chuc, vién 10 nam
chtrc di dao tao, boi dudng

38 19.TCCB | Ké hoach dao tao, boi dudng hang nim 10 nam

39 20 TCCB Bfio c40 cong tac dao tao, boi dudng hang Vinh vidn
nam

40 21 TCCB Céflg van trao doi cong tac dio tao, bdi 10 nam
dudng ‘
3. TAI LIEU LAO PONG, TIEN
LUONG

41 01 LDTL Hb so the? df)i thuc A’hién thang, bang 20 nam
lvong, ché d6 phu cap
HO so xép luong, chuyén xép lai hé s6

42 02.LDPTL | luong, nang luong, nang phu cap thim 20 nam
nién cua can bg, cong chirc, vién chirc

43 | 03.LDPTL | Béo cdo cong tic lao dong, tién luong 20 nam

44 04.LDTL Cong vin trao ddi cong tac lao dong, tién 10 nam
luong
4. TAI LIEU TAI CHINH, KE TOAN
Hb so vé giao, bd sung, diéu chinh, phan N

45 0L.TCKT | bova thue hién dy toan ngén sach nha Vinh vién
nudce hang ndm cia co quan

46 02.TCKT H6 so xay dung du toan ngan sach hang 20 ndm
nam

47 | 03.TCKT | H} so vé kiém ké tai san 5 nam

48 | O04.TCKT | H6 so mua sim tii sin 20 ndm
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Hb so kiém tra, duyét quyét toan tai co

49 05.TCKT 10 nam
quan

50 06.TCKT | B4o c4o cong tac tai chinh, ké toan 10 nam

51 07 TCKT tCogrrllg van trao doi cong tac tai chinh, ké 10 nim
5. TA[ LIEU THI PUA KHEN
THUONG
Hb so xdy dung, ban hanh quy ché, quy

52 01.TDKT | dinh, huéng dan vé thi dua, khen thudéng 20 nam
cua co quan

53 02 TPKT Hb so ho?t dong cua Hoi dong thi dua 20 nam
khen thuong

54 03. TDKT H‘c‘A) SO phét dong, td chure thuc hién phong 20 nam
trao thi dua
HO so khen thudng cac danh hi¢u thi dua,

55 | O4TDKT | danh higu vinh dy nha nudc, hinh thirc
khen thuong cho tap thé, ca nhan

56 05 TPKT Cég hir}h th{rc @en thu:’()‘ng 01:1a Chu tich Vinh vidn
nudc va Thu tuong Chinh phu
Céc hinh thuc khen thudng cia B trudng,

57 06. TPKT | Thu truéng co quan ngang B9, co quan 20 nim
thudc Chinh phu, Chu tich UBND cap tinh
va tuong duong

53 07 TDKT C?ic hin}h thirc khen Ehu@g cua nguoi 10 nam
dimg dau co quan, t6 chirc

59 08 TDKT H(‘A)‘ so dé ngAhj x¢ét tang Ky niém chuong 20 nam
"Vi sy nghiép thanh tra"

60 09.TDKT | Bdo cédo cong tac thi dua, khen thudng 10 nam

61 | 10.TPDKT | Ho so cong nhan sang kién, giai phap 10 nam

62 11.TPKT Ta,1 liéu thi dua, khen thuéng Khoi Noi 10 nim
chinh

63 12 TPKT Tai ljéu t}}i dl}?, khen thuéng Cum Thi dua 10 nim
Duyén hai Mién Trung

64 13. TDKT Cér}g van trao d6i cong tac thi dua, khen 10 nam
thudng
6. TAI LIEU PHAP CHE

65 0LPC H(3 so xay dung van ban quy pham phap Vinh vidn
luat

66 02.PC Hb so vé viéc gop ¥ xay dung vin ban do 10 n3m

co quan khéc chu tri
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Ho so vé viéc ra soat, h¢ thong hoa van

67 03.PC 20 na
ban quy pham phap luat fam
68 04.PC H‘ck) 50 theo déi tinh hin'hA thi h:élnh Ehép ludt 20 niam
va ki€ém tra viéc thuc hién phap luét
Ho so thue hién kiém,tra, don déc viéc to _~
69 05.PC chtrc thyc hién céac kién nghi, két luan sau | Vinh vién
thanh tra
70 06.PC . . 10 nam
Cong van trao doi cong tac phap ché
7. TAI LIEU THANH TRA, GIAT
QUYET KHIEU NAI TO CAO VA
PHONG, CHONG THAM NHUNG,
TIEU CUC
7.1 Tai li€u thanh tra
71 01L.TT Hb so thanh tra ctia cac doan thanh tra
Vu viéc nghiém trong Vinh vién
Vu viéc khac 20 nam
72 02.TT H?) scr, vé chuq‘ng trinhj ké hoach thanh tra 10 nam
cua céc don vi hang nam
73 03.TT HO so vé chuong trinh, ké hoach thanh tra Vinh vidn
cua nganh thanh tra tinh Binh Dinh
Béo cdo cong tac thanh tra hang nam
74 04.TT Cua Thanh tra tinh Vinh Vién
75 05.TT Cua cac don Vi 10 nam
Béo cao cong tac thanh tra quy, 6 thang, 9
thang
76 06.TT 10 nam
Cua Thanh tra tinh
77 07.TT Cua cac don vi 5 nam
Két luan thanh tra
/8 08.TT Thanh tra tinh 20 nam
9 09.TT Céc co quan, don vi S nam
80 10.TT 10 nam

Cong van trao doi cong tac thanh tra

7.2 Tai liéu giai quyét khiéu nai, t6 cao
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81 01.KNTC | Ho so giai quyét cac vu viée
Vu viéc nghi€ém trong Vinh vién
Vu viéc khac 20 nam
Hb so, tai liéu vé viéc chuyén, tra don thu
82 02.KNTC | khiéu nai, t6 c4o khong thudc tham quyén 5 nam
giai quyét
Pon tir khiéu nai tb cg’ao cua co quan, to
83 03.KNTC | chuc, cong dan gui dén nhung khong giai 5 nam
quyeét
Bio céo cong tac giai quyét khiéu nai, to
Ccao
84 04.KNTC | Cua Thanh tra tinh Vinh vién
85 05.KNTC | Cua cac don vi 10 ndm
Bio c4o cong tac giai quyét khiéu nai, to
cao quy, 6 thang, 9 thang
86 | 06.KNTC | Cua Thanh tra tinh 10 nam
87 07.KNTC | Cua cac don vi 5 nam
38 08.KNTC Cé.r}g Vﬁp trA’ao d6i vé cong tac giai quyét 10 nam
khiéu nai, t0 cao
7.3 Tai liéu phong, chong tham nhiing,
tiéu cuc
B40 c4o cong tac phong, chong tham
nhiing
89 01.PCTN | Cua Thanh tra tinh Vinh vién
90 02.PCTN | Cua cac don vi 10 nam
BAo cdo cong tac phong, chong tham
nhiing quy, 6 thang, 9 thang
91 03.PCTN | Cua Thanh tra tinh 10 nam
92 04.PCTN | Cua cac co quan, don vi 5 ndm
93 05.PCTN | B4o cédo ké khai tai san cua cac don vi 5 nam
94 06.PCTN Cong vin trao ddi vé cong tac phong, 10 nam

chéng tham nhiing, ti€u cuc




